
WE ARE WORKING TOWARD A HEALTHIER TOMORROW

Benefits | Job Aid 6

CHANGE BENEFICIARIES:
1  From your Workday Dashboard, click on the Benefits worklet  
2  Under the Change column, select Benefits
3  Select Change Beneficiaries 
4  Enter today’s date as the Benefit Event Date
5  Click Submit
6  Click Open 
7  Click Let’s Get Started
8  Click Manage under the Basic Life Plan
9  Click Confirm and Continue

.
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