
All Interpreter vouchers will now be processed electronically. You must 
download Adobe Acrobat PDF Application as your default by using the link 

provided. https://get.adobe.com/reader/  

Interpreter Billing Instruc�ons 

Tips for Viewing and Using Fillable PDFs

Save the form to your computer before completing it

We suggest that you first download the PDF form to your computer or network drive, and then open it 
with Adobe Reader and fill it. You can either type information directly into each field, or copy and paste 
text. The font is preselected and cannot be changed. You can only type regular text (upper and lower 
cases); the system will not accept underlined text, bold or italics, script or formulas, curved or slanted 
apostrophes, double quotation marks or long dashes.

You can save your data and re-open the file later to modify or enter additional information.

Use the latest version of Adobe Reader

To open and complete the PDF application forms, you will need Adobe Reader (the latest version is 
recommended). If you do not have it installed on your computer, you may download the latest version 
free of charge from http://get.adobe.com/reader/otherversions.

Mac users: Do not use Preview

For Macintosh system users: DO NOT use the Preview program to fill in the PDF form. Adobe Reader is 
the only program that will allow you to work with the form properly, and allow us to read the results 
once back on a Windows machine. If you do not already have Adobe Reader, please use the link above to 
install it to your machine.

Chrome users: Do not use Chrome PDF Viewer

For Chrome browser users: DO NOT use the Chrome PDF viewer program to fill in the PDF form. Adobe 
Reader is the only program that will allow you to work with the form properly. If you do not already have 
Adobe Reader, please use the link above to install it to your machine.  

1. You must complete and submit the billing verifica�on statement electronically. Paper copies 
will no longer be accepted a�er April 1, 2023.

2. Save a blank copy of the voucher to your desktop for convenience. It can also be found at
https://www.oakgov.com/home/showdocument?id=1694&t=638041163805032492

3. Email a copy of your completed voucher to the chambers in which service was rendered for 
verifica�on/approval of your services.  Click on the save as button located next to the 
interpreter signature line, choose a folder to save your document to, name your document 
and save. Email your document as an attachment. Click the link below to help locate the 
email address in which service was rendered.
https://www.oakgov.com/government/courts/circuit-court/judges

4. Court staff will forward the approved statement to the business office for processing.
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