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MAKING A PAYMENT 

1. Click on My Dashboard from the top menu bar 

 
2. Navigate to your My Invoices dashboard and click View My Invoices 

 

3. Select one or more invoices by clicking the check box on the right-hand side or click Select All to select all 

invoices. 

 
4. Click Add to Cart. 

5. Review list of selected invoices and click Check Out 
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6. Enter in payment information and click Pay Now. 
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