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Edit a Person’s Address 
 

Contact your Regional MCIR Office for training.  
 

1. Log in to the Michigan Care 

Improvement Registry,  

(MCIR), Search a Person,  

and retrieve a person’s record. 

 

2. From the person’s General 

Information screen, click 

the Edit link in the Person 

Information section,  

Figure 1. 

 
 

 

3. On the Edit Person  

screen under the  

Responsible Party 

click the  

hyperlinked 

address to edit, 

Figure 2. 
 

 

4. The Edit Contact  

screen will appear.  

Proceed to fill in  

the fields with 

the edited address, 

Figure 3. 
 

 

5. Select Submit to save. 

 

 

 

 

 

https://www.mcir.org/providers/contact-regions/
https://milogintp.michigan.gov/eai/tplogin/authenticate?URL=/
https://milogintp.michigan.gov/eai/tplogin/authenticate?URL=/
https://milogintp.michigan.gov/eai/tplogin/authenticate?URL=/
https://www.mcir.org/wp-content/uploads/2020/09/SearchaPersonTipSheet_9282020.pdf

