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ACCESS, INSPECTION, REPRODUCTION, AND CREATION OF COURT RECORDS 

IT IS ORDERED: 

This administrative order is issued in accordance with Michigan Court Rules 8. l l 9(H) 
and 8.11 0(C)(8). The purpose of this order is to regulate requests for access, inspection, and 
reproduction of public court case records and to allow flexibility in providing approved court 
forms or creating new case records. 

The clerk may not permit any case record to be taken from the court without the order of 
the court. The court may provide access to the public information in a register of actions through 
a publicly accessible website; however, all other public information in its case records may be 
provided through electronic means only upon request. 

1. Court records addressed by this administrative order include:

a) Records Kept by the Clerk of the Court. This includes case files, registers of action,
numerical and alphabetical indexes, and calendars. MCR 8. l l 9(0).

b) Court Recordings, Log Notes, Jury Seating Charts, and Other Media. This includes
video/audio/digital court recordings, notes, tapes, logs, backup tapes, discs, and any
other medium used or created in the making of a record of proceedings and kept
pursuant to MCR 8.108. MCR 8.1 l 9(F).

2. Procedures for accessing, inspecting, and reproducing nonpublic information and records
are set forth in Section 2 of the Michigan Trial Court Records Management Standards,
chart of Nonpublic and Limited-Access Court Records, Local Administrative Order 1

ADMINISTRATIVE ORDER 2025-03
RESCINDS ADMINISTRATIVE ORDER 2024-18












